1. Ofue nonoKeHns

1.1. Hacrosmee Tlonomense obpaboTke NCPCOHATLHLIX JAHHBIX PabOTHHKOB (taice —
[lonokenne) MyHHUANATLHONO OIOKETHOND AOUIKONBHONO 00PAIOBATILHOIO YUPCHKICHHR
neTckoro caga  komGuumposammoro suan Ne 18 ropopa Crasponons paspaboraso B
cootgerersnn ¢ Tpysosus kozexcom Pocemiickoft ®eaepamm, Koncruryuneii Pocenitckoli
Oesepauny, paxaanckam kogexcom Poceniickol ®eaepaumn, Gencpanbibiv 3akosoM «O0
HEQOPMAIHA, WHMPOPMALHHOHHEIX TEXHOJMOMX # O 3aumte wHpopMaiiy, Deaepaibinm
3akOHOM «O MePCOHANBHBIX MaHHBIX®, TIPARKIAME BHYTPEHHCIO TPYAOBOIO pPacnopaiKa
Opranwsanni.

1.2, Heas paspaborku [Monosenns — onpenenchne mopaiaka oOpabOTKH NepCOHAILHBIX
panukx  pabotrukos Opranulainy; oOecneveHHe 3aumTsi Npas # CcBO0OA paGoOTHHKOR
Opranmamie npi obpaborTke HX  (EPCORAIBHEIX AaHHBIX, & TAKKE YCTANOBICHHS
OTBETCTREHHOCTH JAOKHOCTHEIX JIHIL, HMEIOLIIX JI0CTYT K NEPCOHAIbHAIM JARABIM PalOTHHKOB
Opranmzauny, 28 Hepwnonuenue rpeGopannii HOpM, perymupyiomux obpaborky W 3aumury
NEPCOHATLHBIX JIAHHBIX, '

1.3. Mopsanok Bsoja B Aeftcrane B wavenenns Honowenusa,

1.3.1. Hacrosmee [Tonomense BCTYNaeT B CHAY © MOMCHTA €r0 YTBEPIKICHHA 3aBS/TYIONIIMM
MyHIUHNANLHOTO GIODKCTHONO AOMKOARHOID 00pa30BaTenbHOrO YHPEKACHHA JETCKOro cana
komOuuuposanroro siaa Ne 18 ropoaa Crasponons i aeifictsyer Geceposo, 10 3aMeHLl ero
wossv [lonoxketnem.,

1.3.2. Bee naseneirng 8 [Tonoxenue BROCKTCA NPHKAIOM.

1.4. Bee pabornmkn Opraunsanun 10manbl GuiTh 03HAKOMIEHE! ¢ HacTosmmm TTonomeHienm
101 POCHMCh.

1.5. Pomkum  KOHOMACHUMAILHOCTH NEPCOBATBHBIX JAHHBIX CHHMACTCS B CAYMAsX HX
o0e3HYHBANNSA | N0 HCTCUCHHH T35 JeT CpoKa HX XpaneHHs, HIH IPOUICBACTCA HA OCHOBAHIH
SAKMONCHHA IKCHEPTHON KOMHCCHI OPraHH3alimg, ecin HHOE HE ONPEIeIeHo 3aK0HOM,

2.1, Jlax nenefi nacrosmero Ionomenns HENOAL3YIOTCE CASAYIONIHS OCHOBHBIC O THA:

— JiepeonankpEe Jannbe padoTHika — mobas HIPOPMALHA, OTHOCAILANCH K OIPEICICHHOMY
I ONPEAISIEMOMY Ha OCHORANHH Taxoi HuopMaLLy pabOTHHKY, B TOM YHCHE €10 (aMiuing,
HMS, OTHCCTBO, IOJ, MECSIl, ARTE M MECTO POMACHHS, Aupec, cemelinoe, COLHAILHOL,
MMYIIECTBEHHOC NOMOKeHKe, o0pajosanKe, npodeccHs, OXOUW, Apyras HHpOPMALMS,
HeobXomMas paboTOAATENIO B CBAIN ¢ TPYAOBBIMH OTHOIICHHANMH!

~ 00paboTKa NCPCOHWTBHBIX JAHHBIX — cOOp, CHCTEMATH3AUMA, HAKOIIENHE, XPAHCHNC,
yrounende (oOHOBNEHHE, HIMCHCHHE), HCHOJL30BAHME, pacripocTpaHenue (B TOM 4HCae
nepenasn), obezmyanBanie, GIOKHPOBIHNE, YHRUTOKCHHE NEPCOHAIBHLIX JAHHLIX PalOTHHKOB
Opranusanm;



— KOH(MUICHIMATBFHOCTh TEPCOHATBHBIX JAHHBIX — O00s3aTeNbHOE I COOJIOJCHHUS
HA3HAYCHHOT'O OTBETCTBCHHOI'O JIMIA, IOJYYUBIIETO JOCTYIl K TIEPCOHAIBHBIM JaHHBIM
paboOTHUKOB, TpeOOBaHME HE JIOMYCKATh UX PACHpOCTpaHeHUs Oe3 coryacus pabOTHHKA WA
MHOTO 3aKOHHOT'O OCHOBAHMSL;

— pacmpoCTpaHEHUE TMEPCOHAIBHBIX JaHHBIX — JCWCTBHS, HANpPaBICHHBIE Ha Mepeaavy
MEPCOHAIBHBIX JIAHHBIX Pa0OTHHUKOB OIPEACICHHOMY Kpyry il (Tmepeaada MepCOHaTbHBIX
JAHHBIX ) WJIA HA 03HAKOMIICHHUE C TICPCOHAILHBIMH JAHHBIMU HEOTPAHHYEHHOTO KPYTa JIUI], B TOM
YHclie 00HAPOI0BaHUE NMEPCOHATBHBIX JAHHBIX PA0OTHUKOB B CPEJICTBAX MACCOBOM MH(OPMAIIHH,
pa3MerieHne B HHGOPMAIMOHHO-TEJIEKOMMYHUKAITMOHHBIX CETSAX WIH MPEAOCTaBICHHUE JIOCTYIA
K [IePCOHATBHBIM JJAHHBIM PAOOTHUKOB KaKMM-TTHOO MHBIM CITIOCOOOM;

— UCIOJIb30BaHME MEPCOHANIBHBIX JaHHBIX — JEHCTBUA (OIepallii) ¢ IepCOHANbHBIMU JAHHBIMH,
coBeplUIaeMble JOJDKHOCTHBIM JMLoM OpraHu3anyy B LEISX [PUHATUS pELICHUH WU
COBEpILEHMsS] MHBIX JAEHCTBHM, MNOPOXKIAIOUIMX FOPUIUYECKUE IOCIEACTBUS B OTHOLICHUU
paboOTHHUKOB MO0 MHBIM 00Pa30M 3aTPAarMBarOIIMX UX MpaBa U CBOOOBI MIIH MpaBa U CBOOOIBI
JPYTUX JINLL

— 6J'IOKI/IpOBaHI/IC MNEPCOHAJIbHBIX JAHHBIX — BPEMCHHOC IMPCKPALICHHUC c6opa, CUCTCMAaTHU3alluu,
HAKOINNICHUSA, HWCIOJB30BaHUA, PACIIPOCTPAHCHHA NEPCOHAIBHBIX AJaHHBIX pa6OTHI/IKOB, B TOM
YUCJIC UX MEpeaavm,

— YHUUYTOXCHUC ICPCOHAIBHBIX HAHHBIX — I[CﬁCTBH?I, B pPCE3yJbTaTC KOTOPBLIX HCBO3MOXKHO
BOCCTAHOBHUTDL COACPKAHUC IICPCOHAJIbHBIX JaHHBIX B HH(bOpMaHHOHHOﬁ CUCTCMEC IICPCOHAJIIBHBIX
JaHHBIX pa6OTHI/IKOB WJIN B PE3YJbTAaTC KOTOPLIX YHHUYTOXKAKOTCA MATCpPUAJIbHBIC HOCHUTCIIN
MNEPCOHATIBHBIX TaHHBIX pa6OTHI/IKOB;

— 00e3MMYMBaHKUE INEPCOHAJIBHBIX HJAHHBIX — ﬂeﬁCTBHH, B PE3YJIbTAaTC KOTOPLIX HEBO3MOXKXHO
ONpCACIINTD TPUHATIICIKHOCTD IICPCOHAJIBHBIX JaHHBIX KOHKPETHOMY pa6OTHI/IKy;

— 00IIEeIOCTYITHBIE IEPCOHATIBHBIE TAHHBIE — TIEPCOHABHBIC TaHHBIE, TOCTYIT HEOTPAHUYCHHOTO
Kpyra JIMI| K KOTOPBIM MPEIOCTaBJIEH C corjacus pabOTHHKA MJIM Ha KOTOPbIE B COOTBETCTBUU C
dbeneparbHBIMU 3aKOHAMU HE pacrpocTpaHsercs TpeboBaHUE coOmroIeHus
KOH(UIEHIIMATIBHOCTH.

- I/IH(I)OpMaI_[I/HI — CBCACHUA (COO6H.[CHI/I$I, I[aHHBIe) HC3aBUCHUMO OT (l)OpMLI HUX NpCaACTaBIICHUS.

— JOKYMEHTUpOBaHHasi nH(popmalnus — 3adUKCUPOBaHHAs HA MaTE€pPHATbHOM HOCUTENE IyTeEM
JOKYMEHTHPOBaHUS HMH(OpManuss C pEeKBU3UTAMH, MO3BOJSIOMIMMHU OIpPEICIUTh TaKYIO
UH(OPMALIHIO WK €€ MaTepUaJIbHBI HOCUTEb.

2.2. B cocraB MepCOHAJbHBIX JAHHBIX pabOTHUKOB OpraHu3zaluu BXOJAT JAOKYMEHTHI,
cojepxaiie MHPOPMAIMI0O O MACMOPTHBIX JAHHBIX, OOpa30BaHUM, OTHOIIEHWHM K BOMHCKOU
00513aHHOCTH, CEMEWHOM IIOJIO’KEHUHU, MECTE JKUTEJIbCTBA, COCTOSHUU 3JI0POBBS, a TAKXKE O
MPEbIIYIIUX MECTax UX PabOTHI.

2.3. KoMIiekc JOKYMEHTOB, COIMPOBOXAAIOUINHA mpolecc 0QpOpMICHHUS TPYJIOBBIX OTHOLICHUH
paboTHuka B Opranuzaiuu rpy ero npueMe, nepeBoJie U yBOJIbHEHUH.

2.3.1. Uadopmarus, npeacrapiseMas: paOOTHUKOM IPH MOCTYIUIEHUH Ha paboTy B OpraHusanuio,
JIOJDKHA UMETh IOKYMEHTAIBHYI0 (hopmy. [1pu 3akmroueHnn Tpy10BOToO T0rOBOPa B COOTBETCTBUHU
co cr. 65 TpynoBoro kozaekca Poccuiickoit @enepanuu JHUIO, MOCTyNarollee Ha padoTy,
IpeabaBIseT paboTOAATEINIO:

— IaCIIOPT MJIM UHOM TOKYMEHT, yIOCTOBEPSIOIUN JTUYHOCTS;



— TPYJOBYIO KHUXKKY, 32 HCKJIFOUEHUEM CIIy4aeB, KOI'/1a TPYI0BOM 10rOBOP 3aKJIFOUAETCSI BIIEPBBIE
WM pabOTHUK MOCTYMAET Ha pabOTy Ha YCIOBUSAX COBMECTUTEIBLCTBA, TUOO TPYJAOBasi KHIKKA Y
paboTHUKA OTCYTCTBYET B CBSI3U C €€ YTPaTOU WU MO APYTUM IPUYUHAM;

— CTPaxoBOC CBUACTCIILCTBO IrOCyAapCTBCHHOT'O IICHCUOHHOTO CTPpaXOBAaHUSA,;

— JIOKYMEHTBbl BOMHCKOIO ydeTa — JJIsI BOCHHOOOSI3aHHBIX U JIMII, MOJUIEKAIIUX BOMHCKOMY
yuery,
— JIOKyMEHT 00 00pa30BaHMHU, O KBATH(PHUKAIWK WM HAJIUYUU CIECUUAIBHBIX 3HAHUH — TIpU

MOCTYIUICHUHU Ha paboTy, TPEOYIONIYIO CIISIUAIbHBIX 3HAHUN WK CIICIUAIBHOMN MOATOTOBKH;
— cBuzeTenscTBO 0 npucBoennr MHH (npu ero Hanuuuu y paboTHUKA).

2.3.2. Ilpu odopmitennn pabotHrKa B OpraHu3amnuio pabOTHUKOM OTJeNa KaJapoB 3aIlOJIHICTCS
yaudunupoBannas ¢opma T-2 «JIluunas kaprouka paOOTHHKa», B KOTOPOW OTpPa)KarTCs
CJICAYIONINE aHKETHBIC U OMOoTpaduuecKue TaHHbIe paOOTHUKA:

— oomue cBenenus (D.M.0. paboTHWKa, &NaTa POXKACHHS, MECTO POXKICHHS, TPaXKIAHCTBO,
oOpa3oBanmue, mpodeccus, CTaxx paboThl, COCTOSIHHE B Opake, MaclopTHBIC JaHHBIC),

— CBE/ICHUS O BOMHCKOM Y4€Te;
— TaHHBIE O TIpHEeMe Ha padoTy;

B nanpHeiimemM B TMUHYIO KapTOYKY BHOCSTCS:

— CBEJICHHSI O MEPEBOAX HA APYTYIO padoTy;

— cBeJeHus 00 aTTecTalllH;

— CBCCHUA O ITOBBIIIICHUN KBaJ'H/I(bI/IKaHI/II/I;

— CBEJICHMS O NMPO(eCCHOHAIBHON MEPEenoAroTOBKE;

— CBEJICHMS O Harpajax (IOOIPEHHUSX ), TOYETHBIX 3BAaHUSX;
— CBeJIeHHs 00 OTITyCKax;

— CBEJICHHSI O COIMATILHBIX TAPAHTHUSAX;

— CBCZICHHUA O MECTC KUTCJIIbCTBA 1 KOHTAKTHBIX TeJ'IerOHaX.

2.3.3. B otnene xagpoB Opranu3anyy CO3Jal0TCs U XPaHATCS CIEIyIOIINE IPYIIbl JOKYMEHTOB,
coJiepKallie JaHHble 0 pa0OTHHUKAX B €JMHUYHOM MJIM CBOJHOM BH/IE:

2.3.3.1. JIoKyMeHTHI, coOAepKallie TEepPCOHANbHbIE JJaHHbIE pPaOOTHUKOB (KOMILIEKCHI
JIOKyMEHTOB, COIPOBOXIAOIINE MPoIecc OPOPMIICHHS TPYIOBBIX OTHOIICHHH IPH MPUEME Ha
paboTy, mepeBojie, YBOJbHEHUHU; KOMIUIEKC MAaTEpHUajOB IO AHKETHPOBAHUIO, TECTHPOBAHHIO;
MIPOBEJICHUIO COOECEOBAHMI ¢ KaHIMIaTOM Ha JODKHOCTb; TOJUTHHHUKY U KOITUHU TTPUKA30B 10
JUYHOMY COCTaBy; JIMYHBIC Jella W TPYIAOBbIE KHUXKKH pPa0OTHUKOB; JeNa, CcojAepkKaliue
OCHOBAaHMS K IPHKa3y MO JHUYHOMY COCTaBy; Jeja, COJepallue MaTephaibl aTTeCTalluu
pabOTHUKOB; CIY)XKEOHBIX paccleOBaHUMN; CIPaBOYHO-UH(DOPMAIIMOHHBIA OaHK TaHHBIX TIO
nepcoHany (KapTOTEKH, >KypHalbl); TO/UIMHHUKKA ¥ KOMUH OTYETHBIX, AHATUTHYECKUX U
CIPaBOYHBIX MaTEpPHaIOB, TIepeAaBaeMbIX pyKoBOACTBY OpraHuzanuu, pyKOBOIUTEISM
CTPYKTYpPHBIX TOJpa3JelieHuii; KOMUU OTYETOB, HAMPAaBISEMBIX B TOCYJApCTBCHHBIC OPTaHbI
CTaTHCTUKH, HAJIOTOBBIC HHCTICKIINH, BBIIIIECTOSIIINE OPTAHbI YIIPABICHUS U IPYTHE YIPEIKIACHHUS ).



2.3.3.2. JIokyMeHTauus 1Mo OpraHu3aluu padOThl CTPYKTYPHBIX MOApa3AeieHUuil (TI0N0XKEHUS O
CTPYKTYPHBIX  IOApa3AeiCHUAX, JOJDKHOCTHBIE HHCTPYKIMHM  paOOTHHUKOB, IPHKAa3bl,
pacnopspKeHHUs, yKazaHus pykoBojcTBa OpraHusaium); JTOKyMEHTHI 0 IUIaHUPOBAHUIO, YUETY,
aHaJM3y U OTYETHOCTH B YacTU pabOTHI ¢ mepcoHanoM OpraHu3aiuu.

I1I. Coop, 00OpadoTKa U 3alIUTa IEPCOHAILHBIX JTaHHBIX

3.1. [lopsiok mosydeHus: MepCOHAIbHBIX JTAHHBIX.

3.1.1. Bce nepconanbHbie gaHHbIe paboTHUKAa OpraHnu3anuu CieIyeT MojaydaTh y HEro camoro.
Ecnmu nepcoHanbHble TaHHBIE pa0OTHHKA BO3MOXHO MOJYYHTh TOJIBKO y TPEThEH CTOPOHBI, TO
pabOTHUK JODKEH OBITh YBEAOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh IMOJy4eHO
NUCbMEHHOE corjacue. J(OJDKHOCTHOE JHIO padoTojaress JOJDKHO COOOIUTh pPaOOTHHKY
OpFaHI/I3aHI/II/I 0 OCJIIX, MpearojgaraCMbiX MCTOYHUKAX U CHOCO63,X MOJIYYCHHA IECPCOHAIBHBIX
JIAHHBIX, & TAKXKE O XapaKTepe MOISHKAIINX MOTYYSCHHUIO TIEPCOHAIBHBIX JJAHHBIX U ITOCIIEICTBUIX
OTKa3a pabOTHHKA JaTh MUCbEMEHHOE COTJIacHe Ha UX MOJTyYCHHE.

3.1.2. Paboronmarenr He HMeEET MpaBa MOJNydaTh U 00pabaThIBaTh MEPCOHAIBHBIC JTAHHBIE
paborauka OpraHuzanud O €ro pacoBOW, HAIMOHAIBHOW MPUHAMJICKHOCTH, MOTUTHYECKUX
B3IJIS1aX, PENUTHO3HBIX WM (PUIOCO(CKUX YOSKIEHUSX, COCTOSHUHM 3J0POBbS, MHTHMHOMN
KU3HU. B cilydasx, HEMOCpeACTBEHHO CBSI3aHHBIX C BOMPOCAMHU TPYIAOBBIX OTHOIICHUU, B
cootBeTcTBUU cO cT. 24 Konctutynuu Poccuiickoii @enepanuu paboTogarens BIpase Mojiydarhb
1 00pabaThIBaTh JaHHBIE O YACTHOM >KM3HU paOOTHUKA TOJIBKO C €r0 MUCbMEHHOTO COTIacHsl.

O0paboTka yKa3aHHBIX NIEPCOHATBHBIX JaHHBIX PAOOTHUKOB pab0TOMaTEIeM BO3MOYKHA TOJBKO C
UX coryacus Tn0o 0e3 UX COrNIacHsl B CICAYIONINX CIIydasx:

— NEPCOHAIBHBIC TaHHBIC ABJIAIOTCS O6HIG)IOCTy1'IHBIMI/I;

— TEpCOHAJbHBIE JAHHBIE OTHOCATCS K COCTOSIHHIO 370pOBbsl pabOTHMKAa M UX 00paboTka
Heo0Xo/uMa ISl 3alllUThl €r0 KU3HH, 3/J0POBbs MM MHBIX )KMU3HEHHO Ba)KHBIX MHTEPECOB MO0
YKU3HH, 3T0POBbS WM MHBIX KU3HEHHO BaYKHBIX HHTEPECOB JAPYTHX JIUI] M TIOJTYUYECHHE COTIIACHS
pabOTHUKA HEBO3MOKHO;

— Mo TpeOOBaHUIO TMOJTHOMOYHBIX TOCYJApPCTBEHHBIX OPraHOB B CIy4yasX, MPeIyCMOTPEHHBIX
benepanbHBIM 3aKOHOM.

3.1.3. PaGoTtonatens BrpaBe 00pabaThIBaTh MEPCOHAIbHBIE JIaHHbIE PAOOTHUKOB TOJBKO C UX
MICHMEHHOTO COTJIACHS.

3.1.4. IlucbmMeHHoOe coryiacue paboTHHUKA Ha 00pabOTKY CBOMX MEPCOHAIbHBIX JTAHHBIX JOJKHO
BKJIIOYATh B ce0s:

- q)aMI/IJ'II/IIO, UMd, OTYCCTBO, aApcC Cy'6’bCI(Ta NEpCOHANIBHBIX NAaHHBIX, HOMEP OCHOBHOI'O
JOKYMCEHTA, YAOCTOBEPAIOUIETO €TI0 JIUYHOCTh, CBCACHUA O AaTC BblJJaYM YKAa3aHHOI'O JOKYMCHTA
M BBIJABIIEM €I'0 OPraHe;

— HaAMMCHOBAHUC ((I)aMI/IJII/IIO, nMs, OT‘-ICCTBO) U aapecC omncparopa, MmoJIydJaromero coriacuc
CY6TJCKT3. MNEPCOHATIbHBIX JAHHBIX;

— IECJIb O6pa6OTKI/I NEPCOHANIBHBIX JAHHBIX;

— TIEpeYeHb MEPCOHAIBHBIX JaHHBIX, HAa O00pabOTKY KOTOPBIX JaeTcs corjacue CyObeKTa
NEPCOHATBHBIX JAHHBIX;



— MepeyeHb JIEUCTBUIN ¢ IEPCOHANILHBIMU JIAHHBIMHU, Ha COBEPILIEHHE KOTOPHIX JAETCsl Coryiacue,
o0111ee OMMCcaHue UCTIONb3YEMBIX OTIEPAaTOPOM CIIOCOO0B 00PaOOTKN MEPCOHANBHBIX TaHHBIX;

— CPOK, B TECUCHHUE KOTOPOT'O ,Z[CI\/'ICTByeT COrjraCue, a TaKxKe MopAJ0K €Iro OT3bIBA.

@dopma 3asBJIEHUS O COMNIACMM pPAa0OTHUKA Ha 00pabOTKYy MEepCOHATBHBIX MAHHBIX CM. B
npuiokeHuu 1 k Hactosiemy [lonoxenuto.

3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CIEAYIONMUX CIydasix:

1) oOpaboTKa mepCOHATBHBIX JAaHHBIX OCYIIECTBISETCS HA OCHOBaHMU TpymoBoro koaekca PO
WIA WHOTO (heAepaibHOTO 3aKOHA, YCTAHABJIMBAIOIIETO €€ IIeNlb, YCJIOBHS IOJYYCHUS
MEPCOHAIBHBIX JIAaHHBIX U KPYT CYOBEKTOB, TEPCOHANBHBIC JaHHBIC KOTOPBIX IOJJICIKAT
00paboTKe, a TaKXKe OMPEACISIOIEr0 IOTHOMOYHS paboToAaTeNs;

2) 06pa60TKa INEPCOHAJIBHBIX JAaHHBIX OCYHICCTBISCTCA B LCJIIAX MHCIHOJHCHUS TPYAOBOI'O
J0roBopa,

3) 06paboTKa MePCOHATBHBIX JAHHBIX OCYIIECTBISIETCS ISl CTATUCTUYCCKUX WM MHBIX HAYIHBIX
1eJIei Py YCIOBUH 0053aTeIbHOT0 00E3TMYMBAHUS ITEPCOHAIBHBIX JTAHHBIX;

4) 00paboTKa TEPCOHANBHBIX JAHHBIX HEOOXOIUMa JUISl 3aIMUTHI KU3HHU, 3J0POBbSI MM WHBIX
YKU3HEHHO BOKHBIX HHTEPECOB paOOTHUKA, €CIIM MOJyUYCHUE €TO COTJIACUSI HEBO3MOXKHO.

3.2. [Topsimok 0OpabOTKH, Iepeaadn U XpaHSHHSI IEPCOHATBHBIX JTAHHBIX.

3.2.1. PaGotHuk OpraHuzanuu MpenocTaBiseT pabOTHUKY oTaena KaapoB OpraHuzaiuu
JIOCTOBEpHBIE cBeAeHUsT O cebe. PaboTHuk otnena kaapoB OpraHuzanudd TPOBEpSET
JIOCTOBEPHOCTH CBECHHI, CBEepsis JaHHBIE, MPEAOCTaBICHHbIE PAOOTHUKOM, C UMEIOIIUMUCS Y
paboTHUKA JOKYMEHTaMH.

3.2.2. B cootBetcTBHH cO cT. 86, r71. 14 TK P® B niensix obecneyeHus mpaB 1 cBOOO UeIoBeKa U
rpaxaanuHa aupekrop Opranuzaunuu (PaGoromarens) m ero mpencraButenu npu oOpaboTke
NEPCOHAIBHBIX JaHHBIX pAaOOTHUKA JOJDKHBI COOJII0IaTh Cleaytolne o0ie TpeOoBaHus:

3.2.2.1. O6paboTKa MepCOHATBHBIX TAHHBIX MOKET OCYIIECTBISITHCS MCKIIOYUTENHHO B IEISAX
obecrieueHust COOJIO/IEHNUS 3aKOHOB M WHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, COJCUCTBUS
paboTHUKaM B TPYJOYCTPONCTBE, 00YUEHUU U MPOJBUKEHHUH MO CIyxk0e, o0ecrieueHus: TNIHON
0e30macHOCTH PabOTHUKOB, KOHTPOJS KOJMYECTBA M KAayeCTBA BBINNOJIHSIEMON pabOThl U
o0ecrnevyeHns COXpaHHOCTH UMYIIECTBaA.

3.2.2.2. Ilpu omnpenenenuu obdbemMa U cojepkaHusi, 00pabaThIBa€MbIX MEPCOHATIBHBIX TAHHBIX
Paboronarens nomkeH pykoBoactBoBaThesi Koncturymueit Poccuiickoit ®enepaunu, TpyaoBbiM
kozaekcoM Poccuiickoit @enepanuu 1 UHBIMH QelepaTbHBIMU 3aKOHAMH.

3.2.2.3. Ilpu npuHATHM peIlIeHUH, 3aTparuBalOUIMX HHTepechl paboTHuKa, Paboronmarens He
UMeEET [IPaBa OCHOBBIBATHCS HA IEPCOHANBHBIX JJAHHBIX PA0OTHUKA, TTOTYYEHHBIX HCKIIIOUUTEIBHO
B pe3yJIbTaTe X aBTOMATU3UPOBAHHON 00paOOTKH UITH 3JIEKTPOHHOTO MOTYYESHHUS.

3.2.2.4. 3amuTa NepCOHAbHBIX JaHHBIX pa0OTHUKA OT HEMPABOMEPHOTO UX HUCIOIb30BAHUS WU
yTpatbl oOecrnieunBaercss PaboronmaTenemM 3a cyeT €ro CpeiACTB B MOPSAKE, YCTAaHOBIEHHOM
(benepaabHBIM 3aKOHOM.

3.2.2.5. PaboTHUKM W WX TPEACTABUTEIN AOJKHBI OBITH O3HAKOMJICHBI IIOJ] PACIHUCKYy C
nokymeHTamMu OpraHu3aliiy, yCTaHABIHBAIOIIMMHE MOPSI0K 00padOTKHU MePCOHAIBHBIX JaHHBIX
pabOTHUKOB, a TaKKe 00 MX MpaBax U 00SI3aHHOCTAX B 3TOU 00JIACTH.



3.2.2.6. Bo Bcex ciydasx OTKa3 paOOTHHKA OT CBOMX IpaB Ha COXpPAHEHUE M 3aIIUTY TaiHbI
HEJICHCTBUTEIICH.

IV. Ilepenaua 1 XpaHeHue IEPCOHAILHBIX JAHHBIX

4.1. Tlpu nepenade mNepcOHANBbHBIX MAHHBIX paboTHHMKa PabGoTomarenb HOMKEH COONIOIATH
CIIeAyIOIIHe TpeOOBaHUS:

4.1.1. He cooOmuiaTe mepcoHajdbHBIC NaHHbIE paOOTHHKA TPEThEH CTOpOHE O3 MUCHMEHHOTO
cornacusi paOOTHUKA, 3a MCKIIOYEHHEM CJIy4aeB, KOIJIa 3TO HEoOXOIMMO B  LENAX
MPEIyNpEexACHUs YTPO3bl )KU3HU U 310POBbI0 paOOTHUKA, a TAK)KE B CIIydasX, YCTAaHOBJIEHHBIX
benepanbHBIM 3aKOHOM.

4.1.2. He cooOmaTh mnepcoHAbHBIC JaHHbIE PAOOTHHKA B KOMMEPYECKHUX IEsAX Oe3 ero
[MUCHMEHHOTO COIIACHS.

4.1.3. Ilpenynpeauts JiHIl, TOTYYUBIINX MEPCOHAIBHBIC JaHHBIE pPAOOTHHKA, O TOM, YTO ITH
JTAHHBIE MOTYT OBITh MCIIOJIH30BaHBI JIMIIb B LIEJAX, 5 KOTOPBIX OHU COOOIIEHBI, U TPeOOBaTh OT
OTHX JIMI TOATBEPXKIEHHS TOTO, YTO O3TO MPaBHJIO CoOOMoAeHo. Jluma, mMomyduBIINE
NepCOHaJbHbIC  JaHHble  pa0OTHHKA, 00sd3aHBl  CcOOMIOJATH  PEKUM  CEKPETHOCTH
(xoHuneHuumanbHocTH). JJanHoe Ilonoxxenne He pacnpocTpaHseTcss Ha 0OMEH NEePCOHAIBHBIMU
JAHHBIMHA PaOOTHUKOB B MOPSIKE, YCTAHOBICHHOM (pe/iepatbHBIMHI 3aKOHAMH.

4.1.4. OcyimecTBsTh Nepeady NepCOHANBHBIX JaHHBIX paOOTHUKOB B npeaenax Opranusamnuu B
COOTBETCTBUHU ¢ HacTosuM [lomoxkeHuem.

4.1.5. PaspemaTb AOCTYII K ICPCOHAIBHBIM JaHHBIM pa6OTHI/IKOB TOJIBKO CIICIHUAJIBHO
YIOJHOMOYCHHLIM JIMLIAM, IIPHU 3TOM YKAa3aHHBLIC JIMIA JOJIKHBI HMETh IMTPABO ITOJYYaTh TOJBKO TEC
INEPCOHAJILHBIC JAaHHBIC pa6OTHI/IKa, KOTOPBIC HCO6XOI[I/IMLI JJIs1 BBIIIOJIHCHU A KOHerTHOP’I

byHKINN.

4.1.6. He 3anpamuBath HHPOPMAILIUIO O COCTOSIHUU 3/I0POBbSI pa0OOTHHKA, 33 UCKITIOUYEHUEM TeX
CBEICHHI, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOYKHOCTH BBITIONHEHUSI PaOOTHHUKOM TPYAOBOI

byHKLINN.

4.1.7. llepenaBaTh nepcoHalbHbIE JaHHbIE pA0OOTHUKA MPEICTABUTENSAM PaOOTHUKOB B MOPSIKE,
yCTaHOBIIEHHOM TpynoBeiM KonxekcoM Poccuiickorn @enepauuu, W OTrpaHUYMBATB  ITY
WH(pOpPMAIHIO TOJBKO TEMU MEPCOHATBHBIMHU JAaHHBIMU PAOOTHHKA, KOTOPHIE HEOOXOAUMBI JIJIst
BBITIOJIHEHHS YKa3aHHBIMU TIPEACTABUTEISIMU X (DYHKITHH.

4.2. XpaHeHue U UCTIOIb30BaHUE MTEPCOHATBHBIX JAHHBIX PAOOTHUKOB:
4.2.1. IlepcoHanbHbIe JaHHBIE pAOOTHUKOB 00pa0aTHIBAIOTCS U XPAHTCS B OT/AEJE KaIpOB.

4.2.2. IlepconanbHble AaHHbIE PAOOTHUKOB MOTYT OBITh IOJyY€HBI, MPOXOIUTH AAbHEHIIYIO
00paboTKy M mepeaaBaTbCs Ha XpaHEHHE KaK Ha OyMa)KHBIX HOCHTENSX, TaK U B DJIEKTPOHHOM
BU/JIE — JIOKAJIbHON KOMITBIOTEPHOM CETH ¥ KOMITbIOTEpHOU nporpamme «1C: 3apruiara u Kagpbi».

4.3. [Ipu noiay4eHNH NePCOHATBHBIX JaHHBIX HE OT pabOTHHUKA (32 UCKIIFOUEHUEM CIIy4aeB, €CIIU
NepCOHaNbHbIE JTaHHBIE ObUTM TPEAOCTaBIEHBI PAOOTONATENI0 HAa OCHOBAHUU (erepaTbHOro
3aKOHA WJIM €CIIM IePCOHATIbHBIE JaHHBIE SBIITFOTCS OOIIEIOCTYITHBIMHI ) Pab0TOAATENb 10 HaYaIa
00pabOTKM TaKUX MEPCOHAJBHBIX JAaHHBIX O053aH MPENOCTaBUTh PAOOTHHUKY CIEAYIOIIYIO
UHPOPMALIUIO:

— HauMeHoBaHue ((hamMrIHsi, UMsi, OTIECTBO) U aJPEC OrepaTopa WK €ro MPeICTaBUTEIS;



— 11eJ1b 00pabOTKY MEPCOHABHBIX JAHHBIX U €€ IIPAaBOBOE OCHOBAHMUE;

— IPEIOJIaraeMble 110JIb30BATENN EPCOHAIBHBIX JIaHHBIX;

— YCTaHOBIJIEHHBIE HacToSIUM DerepaIbHBIM 3aKOHOM IpaBa CyObeKTa MEPCOHATBHBIX JaHHBIX.
V. locTyn K nepcoHaIbHBIM JaHHBIM paOOTHUKOB

5.1. [IpaBo poctyna K NepCcOHANbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

— nupektop OpraHuzanuu;

— COTPYIHUKHU OTJIeNa KaJIpOB;

— COTPYIHUKHU OyXTalaTepuu.

5.2. Pabotauk OpraHu3anuy UMEET IpaBo:

5.2.1. IlomyyaTh TOCTYN K CBOMM IEPCOHAJIBHBIM JaHHBIM U O3HAKOMJICHHE C HUMH, BKJIFOUAs
paBo Ha OE3BO3ME3IHOE MOTyYEeHUE KOTIHIA JIF0OOH 3aIHCH, COoIepIKaIleii epCOHaNbHbIE JaHHBIC
paboTHHKA.

5.2.2. TpeboBats or PabotomaTtenst yTOYHEHUS, WMCKIIOUCHHS WM UCIPABJICHHUS HEIOJHBIX,
HEBEPHBIX, YCTApPEBIIMX, HEIOCTOBEPHBIX, HE3AKOHHO TIOJYYCHHBIX WM HE SBIISIOLIIHX
HE0OX0MMBIMU JiJIsi PaboTomaTesnst mepcoHANIbHBIX TaHHBIX.

5.2.3. Ilonyyats ot PaboTonarens

— CBE/ICHUA O JIMIAX, KOTOPbIE UMEIOT JAOCTYI K MEPCOHAJIbHBIM JaHHBIM WM KOTOPBIM MOXKET
OBITH IPEIOCTABIIEH TAKOW JJOCTYTI,

— HNEpPCHUCHDb O6pa6aTBIBaeMBIX NEPCOHANIBHBIX JAHHBIX U UCTOYHUK HUX IOJYUCHUA;
— CPOKHU O6pa6OTKI/I IMEPCOHAJTIbHBIX NAHHBIX, B TOM YHUCJIC CPOKH UX XPAHCHUA;

— CBCIACHUA O TOM, KaKHWC HOPUIANYCCKUC MOCICACTBHUA IJIA Cy@BCKT& NEPCOHANIBHBIX OAHHBIX
MOJKET TOBJIeYb 3a cOO0H 00paboTKa ero NepcoHaIbHBIX JTaHHBIX.

5.2.3. TpeboBarb u3BeuieHus PaboTonareneM BceX JHI, KOTOPHIM paHee OBbLINM COOOILEHBI
HEBEpHbBIE WM HETIOJIHbIE IEPCOHANIbHBIE JaHHBIE, 000 BCEX MPOU3BEICHHBIX B HUX UCKITIOYECHUSX,
UCTIPABJICHUSAX WIN JONOTHEHUSX.

O06>xanoBaTh B YIIOJTHOMOYEHHBIN OpraH 10 3alIyTe NpaB CyObEKTOB MEPCOHATBHBIX TaHHBIX WU
B Cy1eOHOM MOpsIJIKE HeTIpaBOMEpHBIe AeUCTBUS WK Oe3aericTBus PaboTonarens npu o6paboTke
Y 3alIUTE €ro NEPCOHAIBHBIX JaHHbIX.

5.3. KomupoBarb ¥ [1enaTh BBIIUCKU IE€PCOHAIBHBIX JAaHHBIX pabOTHHKA pa3peliaercs
UCKJTIOYUTENIBHO B CITY>KEOHBIX LIETISX.

5.4. Tlepenaua wHGOpMAIIK TPEThEH CTOPOHE BO3MOXHA TOJBKO MPH MHUCHMEHHOM COTJIACHH
PaOOTHHKOB.

VI. OTBETCTBEHHOCTH 32 HAPYIIEHUE HOPM, PETYIHPYIOLINX 00pabOTKY U 3alIUTY NEPCOHATBHBIX
JTAHHBIX

6.1. PaGotHuku OpraHuzariuu, BUHOBHBIC B HAPYIICHHWH HOPM, PETYJIUPYIOMIMX IOTYYCHHE,
00pabOTKy ¥ 3allUTy T[EPCOHAIBHBIX JaHHBIX paOOTHHMKA, HECYT IUCILMILTMHAPHYIO



aIMHUHUCTPATUBHYIO, IPAXKAAHCKO-IIPABOBYIO WM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ deepaNbHBIMU 3aKOHAMM.

6.2. lupexkrop OpraHusanuu 3a HapyleHHE HOPM, PEryJHPYIONIHMX IOIy4yeHHe, 00paboTKy U
3aIlIUTY TEPCOHAJBHBIX JaHHBIX pPAOOTHHWKA, HECET aJAMUHHCTPAaTHBHYIO OTBETCTBEHHOCTD
cornmacHo cr. 5.27 n 5.39 Kopnexkca 00 agMMHMCTpaTHBHBIX NpaBOHapylleHUs X Poccuiickoin
Qenepannu, a TakKe Bo3MeHIaeT pabOTHUKY ymepO, NPUYMHEHHBIH HEPaBOMEPHBIM
UCTIONIb30BaHUEM MH(OpMALINK, COeprKalleil epcoHabHbIC JaHHBIE pa0OTHHUKA.

Hpuioxenne 1

dopma 3asBiIeHUs

0 corjiacuu paOOTHHKA

Ha 00pabOTKY NEPCOHAIBLHBIX JTAHHBIX

(HaMMEHOBaHHUE JOJDKHOCTH PYKOBOUTEIIS)

(HaMMeHOBaHME OpraHHU3aINH)

(Pamunus U.0. pykoBoauresns)

oT

(momxkHOCTH pabOTHUKA)

(Pamunus U.O. paboTHuKa)

IIpunoxenne 1



3ASABJIEHUE
Ha 00pabOTKY MEPCOHANBHBIX TAHHBIX

ﬂ’

(pamumms, UMs1, 0TIECTBO)
Jaro corjiacue

(HaMeHOBaHHE OPTaHU3AIIN)

Ha aBTOMATH3UPOBAHHYIO, a TAK)Ke 0€3 MCIIOIb30BaHMS CPEICTB aBTOMATU3AaLMU 00pabOTKY MOUX
MEPCOHAJIbHBIX JaHHBIX, @ UMEHHO — COBEPILICHUE JACHCTBHUHI, NPEAyCMOTPEHHBIX 1. 3 4. 1 cT. 3
®enepanbHoro 3akoHa ot 27.07.2006 r. Ne 152 @3 «O nepcoHanbHBIX JaHHBIX», COAEPKAIIUXCS
B HACTOSIIEM 3asBICHUH, B LIENSAX 0oOecredeHus cOoOJI0IeHUs TPYJOBOrO0 3aKOHOAATENbCTBA U
WHBIX HOPMATUBHBIX IPAaBOBBIX AaKTOB, COJCUCTBUS B TPYAOYCTPOMCTBE, OOY4YEHUU U
OPOABMKEHUSI MO ciyx0e, oOecredyeHuss JIUYHOM Oe30macHOCTH pPAOOTHUKOB, KOHTPOJIS
KOJIMYECTBA M KAauyeCTBa BBIMOJIHAEMON pabOThl M 0OECIeYeHHs] COXPAaHHOCTH HMMYIIECTBA, a
MMEHHO:

1. .1.0.
2. JlaTa poxxaeHust

(uucio, mecsl, roa)
3. IOKYMEHT, YAOCTOBEPSIOIIHUN TUYHOCTD

(HaI/IMeHOBaHI/Ie, HOMEDP U CEpUA NOKYMEHTA,

KEeM U KOTJIa BbIIaH)
4. Aznpec peructpannu o MecTy KHUTEJIbCTBA

(To4TOBRII azpec)
5. Anpec (haKkTUIeCKOTO MPOKUBAHUS

(To4uTOBBII azipec PaKTUIECKOTO TPOKUBAHUS

KOHTaKTHBIHA TeJe(OH)
6. UHH

7. Homep cTpaxoBOro CBUIETENILCTBA IEHCUOHHOTO CTPaxOBaHUA

OO0 OTBETCTBEHHOCTH 32 JOCTOBEPHOCTH

MIPEICTaBICHHBIX CBEJICHUH TPeaynpexIeH(a).

(Pammms U.0O. paboTHHKa) (romuce) (mata)





